
 
 
 

REQUEST FOR EXPRESSIONS OF INTEREST (“RFEOI”) No. PS20130342 

PRE-QUALIFICATIONS FOR ARCHITECTURAL  AND ENGINEERING 
SERVICES FOR THE DESIGN OF A NEW ORGANICS WASTE TRANSFER 

FACILITY 

Expressions of Interest (here called “Applications”) are to be addressed to the 
Purchasing Services Office, City of Vancouver, 453 West 12th Avenue, Vancouver, 
British Columbia, Canada, V5Y 1V4, (Courier Delivery and Drop off is at the 
Information Desk, Main Floor Rotunda of the same address), prior to the Closing 
Time: 3:00 pm Vancouver Time (as defined in Note 2 below), Tuesday, April 30, 
2013. 

This Expression of Interest will not be opened publicly.   

NOTES: 

1. Applications shall be in sealed envelopes or packages marked with the 
Applicant’s Name, the Request for Expressions of Interest (“RFEOI”) Title and 
Number. 

2. Closing Time and Vancouver Time will be conclusively deemed to be the time 
shown on the Main Floor Rotunda Information Desk computer clock. 

3. The City of Vancouver City Hall is open on Business Days 8:30 am to 4:30 pm 
Vancouver time and closed Saturdays, Sundays and holidays.  

4. DO NOT SUBMIT BY FAX OR E-MAIL. 

All queries related to this RFEOI shall be submitted 
in writing to the attention of: 

Jing Fan 
Buyer 

Fax: 604-873-7057 E-mail: jing.fan@vancouver.ca 
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INSTRUCTIONS TO APPLICANTS 

SECTION 1 GENERAL INFORMATION 

1.1. Introduction 

The City of Vancouver requires architectural and engineering services for the design of 
a new Organics Waste Transfer Facility. 

1.2. Background 

The Vancouver South Transfer Station (the VSTS) has been in operation since 1989 and 
is located at 377 West Kent Avenue North in Vancouver, co-located with several other 
City of Vancouver operations collectively known as Manitoba Yard.  The VSTS was built 
to provide a convenient drop-off location for Vancouver residents, commercial haulers, 
and City collection crews and receives garbage, yard trimmings, organics, clean wood 
waste, and recyclables.    

As the City of Vancouver moves to expand food scraps collection from its residents this 
year, the additional material that will be collected is expected to exceed the capacity 
of the VSTS.  City crews currently collect organics (yard and food waste) biweekly in 
Vancouver from approximately 90,000 single-family properties.  In 2011 City crews 
collected approximately 26,000 tonnes of organics and it is estimated that under the 
expanded program the maximum additional amount (with 75% diversion of food scraps 
currently disposed as garbage) could be as high as 21,000 tonnes per year for an 
annual potential maximum of close to 50,000 tonnes of municipally collected organics. 

A new Organics Waste Transfer Facility (OWTF) is required to manage this waste 
stream on the VSTS site in the short to mid-term (a minimum of 5 years) pending more 
comprehensive redevelopment.  In general terms it is envisioned that the facility 
would consist of some form of enclosure (suitable for odour and wastewater control 
and to VBBL standards) over the transfer operations, and appropriately designed push 
walls, tipping floor, air management and odour control systems, wastewater and 
stromwater management systems, mechanical and electrical building systems, site 
services, management of traffic flow, and other site specific requirements.  

The project will include relocation of the existing open air yard waste drop-
off/transfer facility north of the VSTF, which receives a separate stream of 
approximately 15,000 tonnes of dropped-off yard waste annually. 

The design for the new OWTF is required to comprehensively address functional, 
regulatory and scheduling requirements.  Odour management will be a critical design 
consideration, as the site is in close proximity to other uses including developing 
residential. 

A previous agreement for the design of an OWTF for the City of Vancouver on the VSTF 
site has been duly concluded.  The deliverables from the preceding agreement 
(including site investigations, technical reporting, design, and documentation) will be 
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made available for assessment during project start-up, and components deemed 
suitable may, subject to full vetting, be incorporated into the project. 

Full consultant services for the project from design through to the completion of the 
construction contract administration and project close-out reporting will be required. 

1.3. Sustainability 

1.3.1. The City’s Procurement Policy and related Supplier Code of Conduct found at 
http://vancouver.ca/doing-business/prepare-your-bid.aspx align the City’s overall 
approach to procurement with its corporate social, environmental and economic 
sustainability values and goals.  It establishes a commitment to maximize benefits to 
the environment through product and service selection, to ensure safe and healthy 
workplaces, where human and civil rights are respected, and to support an 
environmentally sustainable local economy, whenever possible.  In doing so, the Policy 
ensures incorporation of sustainability and ethical considerations as integral evaluation 
components in best-value supply selection. 

1.3.2. Applicants shall have experience in designing sustainable projects under the 
LEED® and/or comparable green building rating systems. 

1.4. Prequalification Process 

Interested parties (“Applicants”) are required to respond to this Request for 
Expressions of Interest and Statements of Qualifications (“RFEOI”) in accordance with 
the terms of these Instructions to Applicants. 

In this first phase of the two-phase process, responses to the RFEOI are being 
requested in order to afford the City of Vancouver the opportunity to evaluate 
Applicants’ expertise and to select a short-list that will be invited to submit a proposal 
in response to a Request for Proposals. This RFEOI process is aimed at encouraging 
businesses with the required level of experience and expertise to participate. 
Qualified Applicants must demonstrate specific and significant experience.  

This document will provide you with all of the information you will need to apply for 
prequalification, including a description of the product(s) and services the City of 
Vancouver intends to acquire, a list of our evaluation criteria, and the format to be 
used for submissions. 

1.5. Requests for Proposals 

Applicants who prequalify may be invited to submit proposals in response to a Request 
for Proposals (“RFP”) from the City of Vancouver. The City of Vancouver anticipates 
distributing the RFP during the month and year indicated in Schedule 1 - Description of 
Requirements.  

1.6. Prequalification Documents 

This RFEOI consists of: 

1.6.1. Instructions to Applicants (“ITA”); and 
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1.6.2. Schedules as follows: 

(a) Schedule 1 — Description of Requirements; 

(b) Schedule 2 — Letter of Application; 

(c) Schedule 3 — Format for Applications; and 

(d) Schedule 4 — Certification of Existing Insurance 

(collectively, the “Prequalification Documents”) 

If the City of Vancouver issues any addenda to the Prequalification Documents, such 
addenda will form part of the Prequalification Documents. It is the sole responsibility 
of all Proponents to check the City’s website at: 
http://www.vancouver.ca/fs/bid/bidopp/openbid.htm regularly for amendments, 
addenda, and questions and answers to this Expression of Interest 

SECTION 2 QUALIFICATION CRITERIA 

2.1. General 

The City of Vancouver will base its decisions on prequalification on whether the 
statement of qualifications submitted by an Applicant (“Statement of Qualifications”) 
meets the format requirements set out in the Prequalification Documents and the 
evaluation criteria established by the City of Vancouver in its sole discretion, as set 
out in Schedule 1 - Description of Requirements. 

2.2. Key Personnel and Subcontractors 

2.2.1. The Applicant, if selected pursuant to any subsequent RFP process, shall only 
be entitled to use approved key personnel and subcontractors or other 
approved firms or individuals in the performance of work, provided that the 
Applicant will at all times remain the contractor of record and will remain 
responsible and liable for the acts, defaults, and neglects of key personnel or 
subcontractors and all other firms or individuals performing work on the 
Applicant’s behalf. 

2.2.2. As part of its Statement of Qualifications, Applicants shall submit the names of 
proposed key personnel and subcontractors and any other person or firm that 
the Applicant would include on its project team in an RFP response. 

2.2.3. The Applicant shall not change the prequalified key personnel or subcontractors 
or other prequalified person or firm when submitting a proposal pursuant to the 
subsequent RFP process without the prior written consent of the City of 
Vancouver. 

2.2.4. Applicants acknowledge that if selected to participate in any RFP process, 
Applicants may be required to include in their proposals, subcontractors 
selected by the City of Vancouver. 
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SECTION 3 COMMUNICATIONS 

3.1. Inquiries by Applicants 

Applicants may not communicate with the City except in writing by fax or email to the 
contact person listed on the cover page of this RFEOI. 

SECTION 4 SUBMISSION OF APPLICATIONS 

4.1. Delivery 

Applicants must submit an original of their application (“Application”) and the 
number of copies of their Application specified in Schedule 1 - Description of 
Requirements, in sealed envelopes, delivered either by hand or by courier to the 
address stated in Schedule 1 - Description of Requirements and not later than the 
Closing Time. The Applicant shall set out its name and mailing address on the envelope 
and the envelope shall be clearly marked as indicated in Schedule 1 - Description of 
Requirements. It is the Applicant’s sole responsibility to ensure delivery of the 
Application by the Closing Time. All submissions shall be made at the Applicant’s sole 
cost and expense. 

4.2. Late Applications 

The City of Vancouver may reject and may return unopened any Application received 
after the Closing Time. 

4.3. Form of Application 

Each Application shall consist of a Letter of Application in the form set forth in 
Schedule 2 together with the Statement of Qualifications in the format set forth in 
Schedule 3. All Applications shall be submitted in English. 

4.4. Lack of Information 

Applicants acknowledge that following receipt of an Application, the City of Vancouver 
may, in its sole discretion and without having any duty or obligation to do so, request 
that the Applicant provide the City of Vancouver with additional information to clarify 
or substantiate the information provided by the Applicant. If an Applicant fails to 
provide comprehensive and accurate information that is essential for the City of 
Vancouver’s evaluation of the Applicant’s qualifications, or fails to provide timely 
clarification or substantiation of the information supplied, that failure may result in no 
further consideration being given to the Application. 

4.5. Material Changes 

Applicants shall inform the City of Vancouver of any material change in information 
that might affect their prequalification status at any time during the prequalification 
process. Proponents in the RFP process will be required to update key prequalification 
information at the time of proposal submission. Prior to the award of agreement, the 
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successful proponent in the RFP process will be required to confirm its continued 
status. 

SECTION 5 REVIEW OF APPLICATIONS 

5.1. Evaluation by the City of Vancouver 

The City of Vancouver will review the Applications submitted to determine whether, in 
the City of Vancouver’s opinion, the Applicant has demonstrated that it has the 
required experience and qualifications to fulfill the obligations of a supplier of the 
services identified in Schedule 1 - Description of Requirements.  The City of Vancouver 
will evaluate the applications in two phases: first it will review all proposals to 
determine the best Applicants, then reference checks will be done on this shorter list 
to arrive at the list of Prequalified Applicants (“Prequalified Applicants”); provided 
that: 

5.1.1. the determination of which Applicants are designated as Prequalified Applicants 
shall be at the sole discretion of the City of Vancouver based on evaluation 
criteria established by the City of Vancouver as set out in Schedule 1 - 
Description of Requirements; and 

5.1.2. the City of Vancouver reserves the right to limit the number of Applicants 
designated as Prequalified Applicants.  

5.2. Inquiries 

The City of Vancouver, in its sole discretion and without having any duty or obligation 
to do so, may conduct any inquiries or investigations, including but not limited to 
contacting references, to verify the statements, documents, and information 
submitted in connection with the Application and may seek clarification from the 
Applicant’s bankers and clients regarding any financial and experience issues. 

5.3. Non-Conforming Applications 

Applications which fail to conform to the format requirements set forth in Schedule 3 
hereto or which fail to conform to any other requirement of these Prequalification 
Documents may be rejected by the City of Vancouver. Notwithstanding the foregoing 
or any other provision of these Prequalification Documents, the City of Vancouver may 
at its sole discretion elect to retain for consideration Applications which deviate either 
materially or non-materially from the format requirements set out in Schedule 3 
hereto or which otherwise fail to conform to any other requirement of these 
Prequalification Documents except the requirement of delivery of Applications prior to 
the Closing Time. 

SECTION 6 NOTIFICATION AND RFP PROCESS 

6.1. Notification of Prequalification 
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Following the Closing Time, the City of Vancouver will only notify those Applicants who 
are selected as being pre-qualified and may be invited to submit their proposal under 
an RFP process. The City of Vancouver hereby thanks all other Applicants for their 
interest. 

6.2. Changes after Prequalification 

Any change in the structure or formation of a Prequalified Applicant shall be subject to 
prior written approval of the City of Vancouver prior to the deadline for submission of 
proposals. The City of Vancouver may deny that approval if, as a consequence of any 
change, the change in the structure or formation of the Prequalified Applicant, as 
presented, would have affected whether or not the Applicant would have prequalified 
in the first instance. 

6.3. The City of Vancouver Rights 

6.3.1. The City of Vancouver may unilaterally take the following actions, and shall not 
be liable for any such actions: 

(a) amend the scope and description of the products and services to be 
procured under the RFP process as described in Schedule 1 - Description 
of Requirements, and the qualifications that may be required to meet 
those requirements. In such event, proposals may be invited from those 
Applicants who meet the resulting amended prequalification 
requirements; 

(b) reject or accept any or all Applications; 

(c) cancel the prequalification process and reject all Applications; 

(d) cancel the prequalification process and recommence prequalification in 
respect of the same RFP with the same or an amended set of 
documents, information and requirements; 

(e) request any Proponent to provide additional information or clarification 
or equipment samples or demonstrations without requesting such 
information from all Proponents; or 

(f) terminate the RFEOI process and enter into direct negotiations with any 
party whether or not an Proponent 

6.3.2. The Applicant acknowledges and agrees that these Prequalification Documents 
are, in no way whatsoever, an offer to enter into an agreement and submission 
of an Application by any Applicant does not in any way whatsoever create a 
binding agreement. The Applicant acknowledges that the City of Vancouver has 
no contractual obligations whatsoever arising out of this prequalification 
process. 

6.3.3. The Applicant acknowledges and agrees that the prequalification of an 
Applicant pursuant to these Prequalification Documents is a preliminary step 
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only in the City of Vancouver’s procurement process. Each successful Applicant 
will be evaluated further under any subsequent RFP evaluation process.  

6.4. Information Disclaimer 

6.4.1. The City of Vancouver and its directors, officers, employees, agents, 
consultants and advisors are not liable or responsible for any verbal or written 
information, or any advice, or any errors or omissions which may be contained 
in the Prequalification Documents or the schedules, data materials, or 
documents disclosed or otherwise provided to the Applicant pursuant to these 
Prequalification Documents. 

6.4.2. The Applicant shall conduct its own independent investigations and 
interpretations and shall not rely on the City of Vancouver with respect to 
information, advice or documentation provided by the City of Vancouver. The 
information contained in these Prequalification Documents is provisional and 
will be superseded by the RFP and other agreement documents. 

6.4.3. The City of Vancouver makes no representation, warranty, or undertaking with 
respect to these Prequalification Documents and the City of Vancouver and its 
directors, officers, employees, agents, consultants and advisors, shall not be 
liable or responsible for the accuracy or completeness of the information in 
these Prequalification Documents or of any other written or oral information 
made available to any interested person or its advisors, and any liability 
however arising, is expressly disclaimed by the City of Vancouver. 

6.5. Security Requirements 

The City of Vancouver reserves the right to require, as a condition of the contract 
entered into with any successful proponent to an RFP, the Applicant and each of its 
directors and officers consent to the City of Vancouver and its security partners 
conducting at the City of Vancouver’s discretion, a security clearance, including 
without limitation a criminal records search and such other security searches as the 
City of Vancouver may deem advisable, together with ongoing monitoring of same. For 
further certainty only the successful applicant will be required to undergo the above 
noted security clearance requirements. 
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SCHEDULE 1 – DESCRIPTION OF REQUIREMENTS 
 
 
ITA 
Section 
Reference 

The instructions in this Description of Requirements and the Schedules 
are intended to complement or supplement the provisions in the 
Instructions to Applicants. In the event any information in the Schedules 
is inconsistent with the ITA or the Description of Requirements, the 
provisions of the ITA or the Description of Requirements, as applicable, 
shall prevail. 

1.1 - 1.5 Recipient of Services 

The City of Vancouver 

General Description of Products and Services: 

The City seeks an Expression of Interest from Applicants who have expertise 
in the design of waste transfer facilities, including odour management 
systems. 

Services may include, but not be limited to: 

1. Program Verification / Schematic Design: review the full range 
of user and technical requirements and background information 
and synthesize into the most viable optimized design options.   

2. Design Development:  based on the preferred schematic option, 
develop a comprehensive design package that meets all 
technical and regulatory criteria.  

3. Development-building Permit:  prepare the City’s 
Development-building Permit (DB) application package including 
all drawings and submittals required to demonstrate Vancouver 
Building By-law compliance. 

4. Contract Documents:  prepare all required documents for the 
construction of the work. 

5. Tendering:  provide assistance to the City during the tender 
period. 

6. Construction:  provide contract administration services during 
construction. 

7. Project Close-out Reporting:  provide a full package of close-
out reporting and documentation. 
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1.5 Anticipated date of issuance of RFP: 

Within sixty days of issuance of RFEOI. 

2.1 & 5.1 Evaluation Criteria 

1. The Applicant’s Statement of Qualifications comprising Schedule 3.II 
items (a) through (e) should be limited to a total of eight pages 
that concisely explain the firm’s abilities and qualifications to 
provide services for the project.  The Statement of Qualifications 
may also be accompanied by standard firm brochures, including 
biographies of proposed team members. 

2. Applicants are required to have Architectural as well as specialized 
Engineering expertise whether in-house or through sub-consulting.  
Applicants are required to list the firm proposed as prime 
consultant and (if separate entities) the architectural and solid 
waste management consultants that would be part of the team; no 
other team members (standard structural, mechanical, electrical 
etc.) are required to be identified at this time. 

3. The Applicant’s experience in delivering solid waste management 
facilities in general and organics waste management facilities in 
particular, including successfully designing: 
- a range of effective odour management systems  
- traffic flow 
- packer truck, transport truck, and loader movements 
- material flow 
- wastewater and leachate management 
- air quality and ventilation 
- tipping floor assemblies, 
- push wall assemblies, and 
- equipment integration, 

4. The Applicant’s experience in managing or leading multi-disciplinary 
teams including both standard and specialized technical 
consultants, 

5. The Applicant’s experience in obtaining Development, Building, 
and/or combined Development-building Permits in the City of 
Vancouver, 

6. The Applicant’s ability to deliver projects successfully on very tight 
timelines, 

7. The Applicant’s experience with procurement processes that 
expedite timely project delivery, 
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8. The Applicant’s experience with prefabricated and/or demountable 
structures, 

9. The Applicant’s experience in delivering sustainable projects under 
the LEED® and/or comparable green building rating systems, 

10. The Applicant’s experience in delivering projects on sites with 
challenging soils conditions, 

11. The Applicant’s ability to deliver projects on working sites where 
existing operations are required to be accommodated throughout 
construction, 

12. The Applicant ability to dedicate sufficient qualified staff to deliver 
this project, and, 

13. The Applicant’s ability to develop quality documents and manage 
the project delivery smoothly, as determined through reference 
checks with past clients, and 

14. The Applicant’s methodology and approach to providing the 
required Services.  

15. Financial capability; 

16. Proven track record substantiated by recent and relevant client 
references; 

17. Nature and extent of current business and operations in British 
Columbia and Canada; 

18. History of any litigation or claims made against the Applicant, or 
made by the Applicant against the City, during the three years 
previous to the Closing Time; and  

19. Ability to meet insurance and bonding requirements. 

4.1, 4.2 & 4.3 Submission of Applications 

Address:  

City of Vancouver, 453 West 12th Avenue, Vancouver, British Columbia, 
Canada, V5Y 1V4, (Courier Delivery and Drop off is at the Information Desk, 
Main Floor Rotunda of the same address) 

Attention: Jing Fan 

Closing Time: 
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As set out on the front page of this RFEOI. 

Number of copies of Applications (in addition to the original) to be 
submitted: 

Five (5) hard copies and One (1) electronic copy (CD or Flash drive) 

Envelope marking: 

Name of Applicant 

Mailing Address of Applicant 

“Private & Confidential” 

Statement of Qualifications for: RFEOI PS20130342 PRE-QUALIFICATIONS 
ARCHITECTURAL AND ENGINEERING SERVICES FOR THE DESIGN OF A NEW 
ORGANICS WASTE TRANSFER FACILITY 
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SCHEDULE 2 - LETTER OF APPLICATION 

[Letterhead paper of the Applicant or participant 
responsible for a joint venture, including full 
postal address, telephone and facsimile.] 

Date:       

To: The City of Vancouver 

Re: Statement of Qualifications in respect of RFEOI PS20130342 PRE-QUALIFICATIONS 
FOR ARCHITECTURAL AND ENGINEERING SERVICES FOR THE DESIGN OF A NEW 
ORGANICS WASTE TRANSFER FACILITY 

Private & Confidential 

1. Being duly authorized to represent and act on behalf of _______________________ 
[Applicants are to insert full corporate name and if they are the lead participant of 
a joint venture, then state “on behalf of…” and list the full corporate names of the 
companies forming the joint venture] (the “Applicant”), and having reviewed and 
fully understood all of the prequalification requirements and information provided, 
the undersigned hereby submits the attached Statement of Qualifications and 
supporting materials and hereby applies for prequalification for the opportunity to 
submit a proposal for the products as described in Schedule 1 - Description of 
Requirements for EOI PS20130342. 

2. The City of Vancouver and its representatives are hereby authorized to conduct any 
inquiries or investigations to verify the statements, documents, and information 
submitted in connection with this application, and to seek clarification from our 
bankers and clients regarding any financial and experience issues. 

3. The City of Vancouver and its representatives may contact the following persons for 
further information: 

 [Insert name and contact information.] 

4. This application is made with the full understanding that: 

(a) any information submitted during prequalification may be subject to 
verification by the City of Vancouver during evaluation of any subsequent 
proposals; 

(b) we undertake to submit a bona fide proposal if we are prequalified and invited 
to submit a proposal; 

(c) the City of Vancouver may: 

(i) amend the scope and description of the services to be procured under 
the RFP process as described in Schedule 1 - Description of 
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Requirements and in such event, proposals may be invited only from 
those applicants who meet the resulting amended prequalification 
requirements; 

(ii) reject or accept any or all Applications; 

(iii) cancel the prequalification process and reject all Applications; 

(iv) cancel the prequalification process and recommence prequalification in 
respect of the same RFP with the same or an amended set of 
documents, information and requirements; or 

(v) issue an RFP to the Pre-Qualified Applicants and may or may not issue 
the RFP to other third parties who the City deems would or should have 
been Pre-Qualified Applicants,  

(vi) terminate the RFEOI process and enter into direct negotiations with any 
party whether or not an Proponent, and 

(d) the City of Vancouver shall not be liable in any way whatsoever for any actions 
described under 4(c) of this letter or for any matter whatsoever in relation to 
this prequalification process. 

5. We acknowledge receipt of the following addenda (if applicable); 

Addendum No.    Date: 

 

6. The undersigned declare that the statements made and the information provided in 
the duly completed Application are complete, true, and correct in every detail. 

 

Signed:  

Name:  

For and on behalf  

 
[name of Applicant and companies forming joint venture] 

Mailing  

  

Cheque Payable/Remit to  

  

  

Telephone No.:  Fax No.:   
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Key Contact Person:  E-mail:  

GST Registration  Incorporation  

City of Vancouver Business License    
(If your office is located in Vancouver) 

WorkSafeBC Account   

Dunn and Bradstreet   
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SCHEDULE 3 - FORMAT FOR APPLICATIONS 

Applications submitted by Applicants shall consist of: 

I. the Letter of Application specified in Schedule 2; and 

II. the Statement of Qualifications, consisting of and arranged as follows: 

(a) Title Page (1 page) 

The title page should identify the RFEOI number identified on the cover page of these 
Prequalification Documents, Closing Time (as specified in Schedule 1 - Description of 
Requirements), Applicant name, address, telephone number, fax number and contact 
person.  

(b) Table of Contents / Index 

(c) Corporate Experience: 

 Describe the type of company (for example corporation, partnership, 
sole proprietor) and if a joint venture, clearly state this and state who 
the joint venture parties are and identify who is acting as the lead  

 Describe company/entity size, depth, and annual sales volume (in 
dollars) 

 Provide client references, where possible 

 Provide a history of litigation or claims made against the Applicant 
during the three years immediately prior to the Closing Time 

(d) Corporate Capability: 

 Describe capability (financial, experience and workload capacity) to 
undertake the role of supplier 

 Provide resumes of proposed key personnel  

 provide a certificate of existing insurance in the form attached as 
Schedule 4 

(e) Outline of Qualifications: 

 Describe qualifications in a manner that addresses each of the 
Evaluation Criteria listed in Schedule 1. 
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SCHEDULE 4 – CERTIFICATE OF EXISTING INSURANCE 

 

To be Submitted with Application 

[Attached]



Schedule 4 
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SSeeccttiioonn  22  tthhrroouugghh  88  ––  ttoo  bbee  ccoommpplleetteedd  aanndd  eexxeeccuutteedd  bbyy  tthhee  IInnssuurreerr  oorr  iittss  AAuutthhoorriizzeedd  RReepprreesseennttaattiivvee  
 

1. THIS CERTIFICATE IS ISSUED TO: City of Vancouver, 453 W 12th Avenue, Vancouver, BC, V5Y 1V4  
and certifies that the insurance policy (policies) as listed herein has/have been issued to the Named Insured and is/are in full 
force and effect. 

2. NAMED INSURED (must be the same name as the proponent/bidder and is either an individual or a legally  
   incorporated company)                                                                                                                                                              

2.  

       
BUSINESS TRADE NAME or DOING BUSINESS AS 
 
 

       
BUSINESS ADDRESS 
 

       
DESCRIPTION OF OPERATION 
 
 

       
 

 

3. PROPERTY INSURANCE (All Risks Coverage including Earthquake and Flood)   

INSURER        Insured Values (Replacement Cost) - 
 

TYPE OF COVERAGE        Building and Tenants’ Improvements $        
 

POLICY NUMBER        Contents and Equipment $        
 

POLICY PERIOD From        to        Deductible Per Loss $        
 

 

4. COMMERCIAL GENERAL LIABILITY INSURANCE (Occurrence Form) 
Including the following extensions: INSURER        
√ Personal Injury POLICY NUMBER        
√ Property Damage including Loss of Use POLICY PERIOD From        to        
√ Products and Completed Operations Limits of Liability (Bodily Injury and Property Damage Inclusive) - 
√ Cross Liability or Severability of Interest Per Occurrence $        
√ Employees as Additional Insureds Aggregate $        
√ Blanket Contractual Liability All Risk Tenants’ Legal Liability $        
√ Non-Owned Auto Liability Deductible Per Occurrence $        
 

 

5. AUTOMOBILE LIABILITY INSURANCE for operation of owned and/or leased vehicles   
INSURER        Limits of Liability - 
POLICY NUMBER        Combined Single Limit $        
POLICY PERIOD From        to        If vehicles are insured by ICBC, complete and provide Form APV-47. 
 

 

6.  UMBRELLA OR  EXCESS LIABILITY INSURANCE Limits of Liability (Bodily Injury and Property Damage Inclusive) - 
INSURER        Per Occurrence $        
POLICY NUMBER        Aggregate $        
POLICY PERIOD From        to        Self-Insured Retention $        
 

 

7. PROFESSIONAL LIABILITY INSURANCE Limits of Liability 
INSURER        Per Occurrence/Claim $        
 

POLICY NUMBER        Aggregate $        
 

POLICY PERIOD From        to        Deductible Per $        
                                                                                               Occurrence/Claim 
If the policy is in a “CLAIMS MADE” form, please specify the applicable Retroactive Date:       

 

8. OTHER INSURANCE 
TYPE OF INSURANCE        Limits of Liability 
INSURER        Per Occurrence $        
POLICY NUMBER        Aggregate $        
POLICY PERIOD From        to        Deductible Per Loss $        
 

TYPE OF INSURANCE        Limits of Liability 
INSURER        Per Occurrence $        
POLICY NUMBER        Aggregate $        

 

POLICY PERIOD From        to        Deductible Per Loss $        
 

 

 

SIGNED BY THE INSURER OR ITS AUTHORIZED REPRESENTATIVE 
  Dated        
PRINT NAME OF INSURER OR ITS AUTHORIZED REPRESENTATIVE, ADDRESS AND PHONE NUMBER 
        

CERTIFICATE OF EXISTING INSURANCE
TO BE COMPLETED AND APPENDED TO THE PROPOSAL/TENDER 


